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1.1.

1.2.

1.3.

1.4.

1.5.

OBIIME ITOJIO)KEHUA

Hacrosimee monoxkeHne o0 3JEKTpOHHOM AokyMmMeHTooOopoTe (manmee «IlosoxkeHuey)
Accommanusi « MexXpernoHanbHOe 00beTMHEHNE apXUTEKTYPHO-TIPOSKTHRIX KOMITAaHUH (asnee
«Acconuanusi») pa3paboTaHO B COOTBETCTBHH ¢ TpeOoBaHusiMu DenepanbHoro 3akoHa «O0
nHpopManuu, HHOOPMAITMOHHBIX TEXHOJOTHUSIX U 3amuTe uHpopmarum» ot 27.07.2006 Ne
149-®3, denepanpHoro 3akoHa «OO0 smekTpoHHON mommucu» oT 06.04.2011 No 63-D3,
®enepanpHoro 3akoHa «O camoperyiaupyemblx opranuzamusax» ot 01.12.2007 Ne 315-@3,
I'pagocTpoutensHoro koaekca Poccuiickoit denepannu ot 29.12.2004 Ne 190-D3.

Hacrosimee [lonoskenue peryiaupyer OTHOLIEHHUS, BOZHUKAIOLINE B CBA3H C UCIOIb30BAHUEM
OnexTpoHHBIX JIOKyMEHTOB, niepechUlaeMbIXx Mexay YdactHukamu OJ1O cpencrBamu
JIEKTPOHHOM CBsI3U 0€3 HE0OXO0AUMOCTH NMEPECHUIKH JJOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE.

O6men DnexktponHbiME JlokymMeHTamMu Mexay YuyactHukamu 3/[O Benercs B COOTBETCTBHH C
MOPAJIKOM, IIPEyCMOTPEHHBIM HacTosmMM [lonoxeHuem, B citydasx, OTAEIbHO YKa3aHHBIX B
VHBIX BHYTPEHHUX JTIOKYMEHTax ACCOLMALNN, U 32 HCKIIOYEHUEM CITy4aeB, KOI/1a MEePeChUIKa
JOKYMEHTOB HCKJIIOUYUTEIHHO Ha OyMaXHOM HOCUTENE SBJsieTcss 00s3aTeNnbHOM B
COOTBETCTBUM C 3aKOHOAATENbCTBOM P®D 0 rpagocTpouTenbHON IEATEIbHOCTH WIM WHBIMHU
HOPMAaTUBHBIMU IIPaBOBBIMU akTaMu Poccuiickoit @enepanuu.

Hacrosmee [Tonoxenne He peryiaupyeT BOIPOCkl 0OMeHa 3JEKTPOHHBIMH COOOIIEHUSIMU, HE
SIBJISIFOIIUMHUCS. DJIEKTPOHHBIMU JloOKyMeHTamu.

B texcre macTosmero Ilomoxxenus HCIIOJIB3YIOTCA CICAYIOIIUEC TEPMUHBI U OIIPEACTICHUA:

(1)  «ABropmu3oBaHHasa JiaexkTpoHHas Iloura (ADJII)» — onpeneneHHbIl aapec
AJEKTpOHHOU TouThl YyacTHuKa JJ1O, ucrmonb3yeMbll uisi WASHTU(UKAIIMN JIWIA,
MTOAMHMCHIBAIOIIETO HHPOPMAITHIO:

(a) B oTHOIIEHUU Accolualuy — ajipec OQUIHaTHLHON SICKTPOHHON MOYTHI, YKa3aHHBIN
Ha caiite Acconuanuu B pazaene « KoHTakTh»;

(6) B oTHOmIEHWH YeHA AcCOUMANMH — aApec O(HUIIMATBHOW 3JICKTPOHHON MOYTHI,
YKa3aHHBIN

- IIpU IprieMe B ACCOITMAIINIO — B 3aIBJICHUH O MPUEME B YICHBI ACCOLMAIIIT
B cooTBeTcTBHH C I10JI0’KEHHEM O YICHCTBE,

- IPU IPOBEJEHUM KOHTPOJIBHBIX IPOBEPOK — B OTueTe 0 AEATENBHOCTH
YJIeHa CAMOPETyJIUPYEeMON OpraHu3aluu B cooTBeTcTBUM ¢ [lonoxkeHnem o
IPOBEJCHUN CaMOPETYJIUPYEMON OpraHM3alel aHaau3a JesTeNIbHOCTH
CBOMX YJIEHOB Ha OCHOBE HH(POpPMAIIH, IPEIOCTABIsIEMOM B OpME OTUETOB;

(B) B OTHOIIEHUHU 3asBUTEIS 10 XaJloOe — aapec opUIIMaTbHON AJIEKTPOHHOU TOYTHI,
yKa3aHHBIN B %Ka00€e B COOTBETCTBHH ¢ [10710KeHNEM 0 MpoLeype paCCMOTPEHUS
Kano0 Ha jJercTBus (O6e37eiCTBHE) YIEHOB CaMOPETYJIUPYEeMOM OpraHM3aIluu U
UHBIX 00paleH, TOCTYIUBIINX B CAMOPETYIUPYEMYIO OPraHU3aIHIO.

Unen Accomuanuy MOXET MUMETh TOJIbKO oauH aapec ADIIl, B cBs3u C 4yeMm, Npu
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1.6.

(®)

©)

IIPOTUBOPEUUN MEXKAY Pa3IMYHBIMU JOKYMEHTaMHM HpHOpUTET uMmeeT anapec ADII,
yYKa3aHHBI B COOTBETCTBYIOLIEM AOKYMEHTE wieHa Accouuanuu (COCTaBICHHOM IpU
npueMe B ACCOLMAITUIO WIH TIPU MTPOBEACHUU KOHTPOJIBHBIX IIPOBEPOK) € OoJiee mo3aHei
aTOH.

«Accomuanus UCIOIb3yeTCs B 3HAUEHUHU, YKa3aHHOM B ITyHKTE 1.1 HacTosdiero
Tlonoxenus.

«3asiBUTEIb MO KajJo0e» — 3asBUTEIb, HAMPaBUBIIMK kanoly, oOparieHue,
coJieprkalliee CBEACHHMS O HapyUIeHHH, WIM HHOE OOpalieHHe B COOTBETCTBHH C
[TonoxxenneM o Mporeaype pacCMOTpPEeHUs kano0 Ha nelcTBus (0e37eiCTBHE) YWICHOB
CaMOpEryJIupyeMol  OpraHM3allii M  HHBIX  oOpallleHud, TOCTYyNHMBIIUX B
CaMOpPETyJIUPYEMYIO OpraHU3aIUIo.

«Ilos0xeHue» UCTIONIB3YETCS B 3HAUEHUH, YKa3aHHOM B ITyHKTE 1.1 Hacrosiero
[Tonoxenus.

«Coo0menne o HecooTBeTCTBHM) UCIOIB3YETCS B 3HAUEHUH, YKa3aHHOM B ITyHKTE 4.5
HacToswmero Ilomoxenus.

«Yuactauku IJ0» — ropunumueckue u - (QuU3MUYECKHe JMIA, JIEKTPOHHBIN
JIOKyMEHTOOO0POT MEkAYy KOTOPBIMM periaMeHTHpyeTcst HacTosmuM [losnoxxenuem, a
HUMEHHO:

(a) Accounanus (B Buze €€ OpraHoB YIPaBICHHS, CIICHUAIN3UPOBAHHBIX OPTaHOB MU
WHBIX O(OUIIMAIBHBIX MPECTABUTEIICH ).

(6) wnenbr Acconanuu (MHAUBUAYAIbHBIC MPEITPUHUMATENH, IOPUINYECKAE JTUIA WIH HUX
oduIIMaTbHBIE TIPEICTABUTEIN ), @ TAKKE

(B)

()

@)

©)

3asBUTEIIH 1O KaAI00€.

«aextponnass Iloamucb» — wuHbopManMs B DIEKTPOHHOH (¢opme, KoTopas
NpUCOEIUHEHAa K JApYyrod HMHPOpPMALUU B 3JIEKTPOHHONW (opMme (MOAIHCHIBaeMOM
uHbOpMallMK) WIM HMHBIM 00pa3oM CBs3aHa C TakoW HWHGoOpManued Hu KoTopas
(mocpecTBOM HMCIIONb30BaHUS KO/I0B, IApOJIel WM UHBIX CPEICTB) IpEeIHA3HAYEHA [
OTIpeJIeJICeHUs JIIa, TOANICHIBAIOIIEr0 HH(OpMAIHIO.

«aeKTpOoHHBII JIoKyMeHT» — KOnus T0JDKHBIM 00pa3oM 0(hOopMIIEHHOT0 Ha OyMaKHOM
HOCHUTEIIE OpPUTHHAIBHOTO JIOKYMEHTAa, CO3JaHHAas TIPU [OMOIIM AJIEKTPOHHBIX
anmnapaTHO-TEXHUYECKUX M MPOrPAMMHBIX CPeACTB ((PHUKCHPYEMBIii B IU(PPOBOM BHJE B
dhopme uaeHTHHUIHPYEMOTO 0 COJEP)KaHUI0 UMEHOBaHHOTro (aitna B popmare .pdf,
Jjpeg, .jpg, .png) W JOCTymHas Ui TOCHenyloei o0paOoTKH, WCIONIh30BaHUS,
BOCTIpOU3BeIeHHsI (0TOOPAKEHHST) M BU3YAIBHOTO BOCTIPHSTHS, & TAKXKE IS TIepeiaun U
MOJTY4EHHS [0 TEJICKOMMYHHKAIMOHHBIM KaHAJIaM CBSI3H.

«Jnexktponnbiii JlokymenToobopor (IA0)» — oOpraHu3auOHHO W TEXHUYECKH
YHOPSAI0OYEHHBINA TIporiecc ooOMeHa Mexay YuactHukamu DJ]O 10puanuecKd 3HAYUMOM
uHpopManuen, conepkamiencs B DeKTpoHHbIX JloKyMeHTax.

TpeboBanus, ycTanaBnuBaeMbie HacTosIUM [lomoskeHneM, 00s3aTenbHBI s BCEX
COTPYAHHUKOB U WICHOB OPraHOB yIIPABJICHUS U CIEIUAIN3NPOBAHHBIX OPraHOB ACCOIMalUN,
a Tak»e JJI BCeX YWIEHOB ACCOLIMAIIH.



1.7. OTBETCTBEHHOCTH 3a opranuzanuio /1O u nogaepx aHue ero B akTyallbHOM COCTOSIHUU B
Accornuanuy Bo3jiaraercsi Ha Oyxrairepa Accolraiuu, KOTOPbIi 00eceYrBacT:

(1)  momjepkaHue B PaOOTOCIIOCOOHOM COCTOSSHMM TEXHHYECKOTO U IMPOTrPAMMHOIO
o0ecriedeHus1, OTBEYAOIIETo 3a (QYHKIIMOHUPOBAHKE JIEKTPOHHOM MOUYTHI B ACCOITUAITUU
(8 Tom uncne ADIT Acconmanmn);,

(2) Ha3HA4YCHHWE M KOHTPOJb pabOTHl COTPYJAHUKA ACCONMAIMH, OTBEYAIOIIETO 3a
HO,Z[I[ep)KaHI/IG B aKTya.HBHOM COCTOAHUN I/IH(l)OpMaLII/IOHHBIX KapTO‘-IGK YJICHOB
Accormmanuu, coaepxaniux csenenust 00 ADII uneHoB Acconmaruu;

(3) Ha3HAUYEHUE U KOHTPOJb pPAOOTHI COTPYIHHKA ACCOILUAINH,
oTBeyaromero 3a: (a) padory ¢ ADIl Acconmanuu, B TOM 4UCIie
e€ eXeTHEBHbI MOHUTOPHHT;

(6) mpuemM, KOHTPOJIb YUTAEMOCTH W JOCTOBEPHOCTH, pacmedarky (ecim HET IPYTrux
BO3MOXXHOCTEH O3HAKOMJICHHSI C DJEKTPOHHBIM BapHaHTOM TEKCTa), Y4ET U
pacnpenenenre noctynaromux B pamkax 910 DnekTpoHHbIX JJOKyMEHTOB;

(B) y4eT u perucTpaiuio OoTHpaBiIsieMbIXx U3 Accoluanuu JIeKTPOHHBIX J(OKyMEHTOB,
NPOBEPKY MPAaBUIBHOCTH UX O(OPMIICHHUS M OPTraHU3alMIO0 UX OTHPABKU B paMKax

6)1(05

() koHTpONH TONTy4YeHUs1 CooOrieHuit 0 HecooTBeTcTBHM OT mosTydaTeseii DJIeKTPOHHBIX
JIOKYMEHTOB M OpraHHU3aIHIo, B Cllydae HEOOXOJMMOCTH, TOBTOPHOM OTHPaBKH;

(1) BemeHue XypHaja ydyeTa IOCTyHAalOIIMX M OTHpaBiIsgeMblXx B  pamkax /10
DNEeKTPOHHBIX JIOKYMEHTOB;

() omepaTuBHOE penieHrne BOmpocoB o padore ¢ ADII Accormarum.

1.8.  Byxrantep Accomuanuu MOXeET YTBEP>KAaTh COOCTBEHHBINH MOPSI0K PabOTHI C
OnexkTpoHHBIMU JIOKyMeHTaMH, He MPOTUBOpeyaIuii TpedoBaHusM Hactosero [lonoxenus.

1.9. Ilepecpuika DnexTpoHHBIX JloKyMeHTOB ocyuecTBisiercs Y yacTHUKaMu DO TOIBKO MEXIy
ADII Yuactaukos 3/0.

1.10. Ilpu cobmronenun nopsiaka pyakuuonupoanus 310, ykazanHoro B HacTosieM [lonoxennn,
VYyaactaukun 310 He MOTyT ccbuiaThecst Ha GopMmy DIeKTpoHHOro JloKyMeHTa B KauecTBe
00OCHOBaHHUS MJI TPU3HAHUSA Takoro OJEKTPOHHOTO JlokyMeHTa Kak HE HMEIOIIEro
FOPUANYECKON CHJIBI.

2. IMPOCTASA DJIEKTPOHHAA ITIOAIINCH

2.1.  Jnsg ycraHOBJIEHUS IOPUIMYECKON 3HAYUMOCTH DJIEKTPOHHBIX JIOKYMEHTOB, MepechlIaeMbIX
CpelCTBaMH 3JIEKTPOHHOM cBsi3u MexAy YdactHukamu DJ[O B mpoliecce OCylIeCTBICHUS
Acconmanueii cBoe nesATeNbHOCTH, Acconuanus, €€ wWiIeHbl M 3asBUTEIH IO Kajlo0e
COTJIAIIAIOTCS UCIIOJIB30BATh MPOCTYIO DIeKTpoHHYI0 [Toanuce.

2.2 DJIeKTpOHHBIN JIOKyMEHT CUMTAETCS MOANUCAHHBIM ITPpocToi DnekTpoHHou [loanuceio npu

BBITIOJIHEHUH BCEX CIEAYIOMINX YCIOBUMA:



2.2

23.

24.

3.1.

3.2.

3.3.

3.4.

1) OnekTpoHHBIH J[OKyMeHT cocTaBieH Mo (opMe B COOTBETCTBUU C TPEOOBaAHUSIMHU
BHYTPEHHUX HOPMAaTUBHBIX akTOB Acconuanuu (Mpu HAJIWYUM) U COAECPKHUT BCe
HGOGXOI[I/IMBIG PCKBU3UTELIL, B TOM YHUCJIC COACPIKUT IMMOAINUCH YITOJTHOMOYCHHOTO JIMIIA U,
MIPU HAJTMYUHU, TI€YaTh;

@) OnextpoHHbIi JlokyMeHT otmipasieH ¢ ADII ornpaButens Ha ADII nonyuarens.

IIpocras OnextpoHHas Iloamuch cuuTaeTcss NPOCTaBIEHHOM B MOMEHT OTIPaBKU
Onexrponnoro Jlokymenra ¢ ADII ornpaButens Ha ADII momyuarens (6e3 HEOOXOIUMOCTH
NEPECHUIKU U yKa3aHHsI JOIOJHUTEIbHBIX KOJOB WU Mapojei).

OnexTpoHHble JIOKYMEHTBI, IOANMCAHHBIE TPOCTON DieKTpoHHO [loAnnchio B COOTBETCTBUU
C TIOPAAKOM, YKa3aHHBIM B HacTosIeM [loy1okeHnH, ABIIAIOTCA paBHO3HAYHBIMU JOKYMEHTaM
Ha OyMa)XHOM HOCHTEJIe, HOJINHCAHHBIM COOCTBEHHOPYYHOH MOAINHUCHIO.

Ecin uHOe He OroBopeHO BO BHYTPEHHHMX JOKYMEHTax Accouualud U C Y4YEeTOM
perynupoBanus B myHkTe 4.5 Hacrosmero Ilonoxkenusi, OIeKTpOHHBIM J{OKYMEHT,
MOANUCAHHBIA NpoCcTOM OnekTpoHHOHN Iloamucero, cuuTaeTcs MNOIYYEHHBIM aJIpecaToM B
MOMEHT OTITPaBKH 3JIeKTpOoHHOTO coolrmeHust ¢ ADII ornpasutens Ha ADII monmydarens npu
YCIIOBHH, YTO Takas oTmpaska npousonuia B nepuoz ¢ 10:00 go 18:00 B pabounii nens. Ecnu
OTIPAaBKa OCYIIECTBISAETCA 3a paMKaMHU YKa3aHHOIO BPEMEHH, B BBIXOJHOM WJIM MTPa3IHUYHBIA
NI€Hb, TO OJIEKTPOHHBIH JlOKyMEHT, NOANUCAaHHBIA mpocTod OnexkTpoHHO# Iloammceto,
cUHMTaeTCs mojydeHHbIM aapecatoM B 10:00 ciemyromero 3a OTpaBKoi paboyero JHs.

OPTAHU3ALIUA 210

VYyactauk /10 momyckaerca k ocymectBieHuo /[0 B MOMEHT mosiydyeHHsl Accolranuen
nH(OpPMAlIU U JOKYMEHTOB, MO3BOJSIOMUX wuaeHTUuIupoBath ADII Takoro YuacTHUKa
2/10, 6e3 HeoOXOAMMOCTH B IOTIOJTHUTEIIBHBIX YBEIOMIICHHSIX.

310 BkIIOYaeT B ce0sl CIEAYIOINE 3TAIbL:
(1)  dopmupoBaHue DeKTPOHHOTO JloKyMeHTa,

(2  ormpaBky DnekTponHoro Jlokymenta ¢ ADII ornpaBuTens (moanucanue
OnexTpoHHOro JlokymeHnrta npoctoil DnexktpoHHoil [loanuceio),

(3)  mpoBepKy DneKTpoHHOro JIOKyMeHTa OTBETCTBEHHBIM JIMIIOM MOJTy4YaTes;

@)  yuer DnexkTpoHHOro JlokyMeHTa (peructpanus BXOASAMINX U UCXOIAIIUX DICKTPOHHBIX
JIOKyMEHTOB);

(5)  xpaHeHHUe DIEKTPOHHBIX JJOKyMEeHTOB (BeACHUE apXHUBa DJIEKTPOHHBIX [JOKyMEHTOR).

ONeKTpoHHBIA  JIOKyMEHT, COCTaBJICHHBIH, OTHpPABICHHBIM (TMOANUCAHHBI MPOCTOM
OnexktpoHHOM [loanmuchi0) U JOCTABICHHBIA B COOTBETCTBHUU C TPEOOBAHUSIMH HACTOSIIETO
[TonoxxeHus, UMeET FOPUINYECKYIO CHITY U BIIEUET IPEAYCMOTPEHHBIE ISl JAHHOTO TOKyMEHTA
MIPaBOBBIE MOCIIEACTBHUA.

C nenpio yMeHbIIEHUSI 00bEMOB NepeaBaeMoi HHPOPMAIMH MTPHU NEPEChUIKe DIEKTPOHHBIX
JIOKYMEHTOB MOT'YT UCIIOJIb30BAThCS CICIIHALHBIC AITOPUTMBI CXKATHS HH(POPMAIIHH.
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3.5.

4.1.

4.2.

43.

4.4.

4.5.

4.6.

4.7.

4.8.

5.1.

Bce ropuamdeckue neictBus, oGopmisieMble MOCPEACTBOM DJIEKTPOHHBIX J|OKyMEHTOB B
COOTBCTCTBUH C HACTOAIIIUM HOJIO)KeHI/IeM, IMPU3HAIOTCA COBCPLICHHBIMHU B HHUCbMEHHOU
dbopMe U He MOTYT OBITh OCHOPEHBI TOJIHKO HAa TOM OCHOBAHHH, YTO OHU COBEpILIEHHI B
QJICKTPOHHOM BU/IC.

OPI'AHM3AIIMS PABOTHI C OCTYIMAIOIIENA HA ARSI JOKYMEHTAIIUEA

ITpuem koppecnionaenunn Ha ASII ocymectBasercs YuactHukamu 310 He pexe 0IHOTO pa3
B JICHb.

OnekTpoHHble JlokymeHThl, moctynatomue Ha ADIl, mpenBapuTeabHO TPOXOIAT 4YEpe3
AHTUBUPYCHYIO IIPOBEPKY, paceyaThIBAtOTCS (€CIU HET APYTUX BO3MOKHOCTEN 03HAKOMIICHUS
C DJJEKTPOHHBIM BapUAHTOM TEKCTa), MPOXOAAT TMEPBHYHYIO OOpabOTKy, pacmlpeneicHue,
pETUCTpALIHIO.

O6pabotka koppecnonaeHun Ha ASIT mpou3BoaUTCA B JIeHb €€ MOCTYIUICHUS I B TIEPBBIN
pabounii 1eHb NP TOCTYIJICHUU B HEpaboUue JTHH.

B mporecce mnepBoHadanbHOH 0OpabOTKM MOCTyMaroUe OIEKTPOHHbIE J[OKYMEHTHI
MIPOBEPSIIOTCA HAa HAJIMYME BUPYCOB, IIPOBEPSIETCS UX YUTAEMOCTb, MOJIHOTA, COOTBETCTBUE
TpeboBanusiMm myHkTta 2.2(1) Hacrosmero IlomoskeHus, agpec SIEKTPOHHON IMOYTHI
ornpasutens, ADIl oTmpaBuTeNss, COOTBETCTBHE TPEOOBaHUAM MyHKTa 2.2(2) HACTOSIIETO
ITonoxennsa. Eciu aapec 37I€KTpOHHOM MOYTHI OTIpaBUTENS coBnagaer ¢ aapecoM ADII
OTMpPABUTENSA, W TMojdydaTenem He otnpaBieHo CoobOmenue o HecooTrBeTcTBHH, Takou
OnexTpoHHbIM JIOKYMEHT cuMTaeTcs NOANUCAHHBIM IpocTol OnekTpoHHON Iloamucero
OTIPABUTEIIS U MOITYUYEHHBIM aIPECATOM.

Ecim B mpomecce mnepBoHavanbHOW OOpaOOTKHM BBISIBISIOTCS HENOCTAaTKH B (Gopme
MOCTYNUBLIET0 DIEKTPOHHOTO JloKyMeHTa, B TOM YHCIE: HaJMYhe BUPYCOB, HEUUTAEMOCTb
OnekTpoHHOTo JIOKyMEeHTa, OTCYTCTBHE BIOXXEHHUH B  OJICKTPOHHOM  COOOIICHUH,
HECOOTBETCTBUE TpeOoBaHUSAM Hacrosiero llojmoxkeHus, TO moiydaTenb JIEKTPOHHOTO
I[OKYMGHTa coonaeT 0 TaKHMX HCCOOTBCTCTBUAX OTIIPABUTCIIO OTBCTHBIM NMCbMOM (;[anee
«Coobmienune o HecoorBercTBuM»). Eciiu Coobmenne o HecooTBeTCTBHMM OTMpaBlIeHO
noJiydaresneMm DJeKTpoHHOro JlokymMeHTa He mo3/iHee KOHIa pabouero JHs, CIEAYIOLIEro 3a
JTHEM MOJIy4eHUsI DIEKTpOHHOro JlokyMeHTa, Takoi DJIEeKTpOHHBbIM JIOKyMEHT cuMTaeTcs He
MOJTy4YE€HHBIM aJIpecaToM.

Bce mnocrynuBmme OnekTpoHHbIE JIOKYMEHTBI PETMCTPUPYIOTCS B KypHajle yuyera
IIOCTYNUBUIEH MO JIEKTPOHHON IIOYTE€ KOPPECIOHIEHLUU C IOMETKOM O TOM, YTO TaKOW
DNIeKTpOHHBIN JIOKyMEHT monucal npocToil dnekTponHou [loanucero.

Perucrpanust JTOKyMEHTOB IPOM3BOIUTCS B IEHb UX MOCTYTIJICHUS WIH B IEPBBIN pabounii 1eHb
IIPU MOCTYIIJICHUU B HEpaOouue THH.

Ilocne perucrpauuu B JKypHaje ydeTra IIOJY4YEHHBIE JOKYMEHTBl IIEPENAIOTCS B
JIEIOTIPOU3BOJICTBO C 00s3aTEIbHONM OTMETKOM B )KypHaJe ydeTa.

OPTAHM3AIUS PABOTHI C UCXOISIIIEN C A3 TOKYMEHTAIMEN

Ilepen otmpaBkod OneKkTpoHHOrO JlOKymMeHTa mNpeaBapUTEIbHO MPOU3BOAMTCS MPOBEpPKa

odopmIIeHHOTO Ha OyMa>KHOM HOCHUTEJIE OPUTHHATHHOTO JOKYMEHTa (HAIMYMe HEOOXOMMBIX
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5.2.

5.3.

54.

6.1.

6.2.

6.3.

6.4.

6.5.

7.1.

PEKBU3HUTOB, MOAMKCH YIOJIHOMOYEHHOTO JIMIIA U [€YaTH), €r0 JIOCTOBEPHOCTb U YYET B
KypHaJIe OTIPABISIEMOMN MO JIEKTPOHHOM MOUTE KOPPECTIOHCHITUH.

Hannexamum o0Opa3oM oQOpMIICHHBI Ha OyMa)KHOM HOCHUTENE OPUTHHAJIBHBIN JOKYMEHT
nepeBoauTcss B (opMy OnekTpoHHOro JloKkyMeHTa B COOTBETCTBUM C TpeOOBAHUAMHU
Hacrosiero [Tonoxenus, mpoBepsieTcst ero YNTaeMOCTh, TTOJTHOTA, COOTBETCTBUE TPEOOBAHUSAM
nynkra 2.2(1) nactostmero Ilomoskenusi, u Hampasisercs ¢ ADII ormpasutenss Ha ADII
nonyyarens. [lpu coGmionenun TpeboBaHMil myHKTa 2.2 Hacrosmero [lomoxxeHus U ecnu
noyyaTtesneMm OiekTpoHHoro Jlokymenta He otmpaieHo CoobmieHue o HecoorBercTBum,
Takol DJIEKTPOHHBIN JJOKyMEHT cuMTaeTcs MOANNCAHHBIM NPocToil DnekTpoHHOoU [loanuceio
OTIIPaBUTEIIA U IIOJYYEHHBIM aJpECaTOM.

OnekTpoHHBbIN JlokyMeHT, mojiiexamuii otnpaBke YdacTHuky /10, oOpabarpiBaeTcs u
OTIIpaBIISIETCS B JIEHb €r0 0(hopMIIeHUS JIN0O HE TIO3/IHEE CIEeAYIOIIero pabovero JHs.

Jlochllka WM 3aMEHa Pa30CIaHHOTO paHee DNEKTPOHHOro J[oKyMeHTa OCYIIECTBIAETCS MO
YKa3aHUIO YIIOJITHOMOYCHHOT'O JIMIa, ITOAIMUCABHICTO JOKYMCHT.

XPAHEHHUE 2JIEKTPOHHbIX JOKYMEHTOB

OnexkTpoHHbIe JJOKyMEHTHI HE TPeOYIOT XpaHEHHs B AJIEKTPOHHBIX apxuBax YuacTHuka 310
IPU YCIOBHM, 4YTO O(OPMIIEHHBI Ha OyMa)KHOM HOCHUTEJIE OPUTMHAIBHBIA JJOKYMEHT, C
KOTOPOro caenaH ONEeKTPOHHBIA JIOKYMEHT, NOJDKHBIM 00pa3oM XpaHUTCS B OyMa)KHOM
apxuBe Yuactauka /0.

OneKkTpoHHbIe JJOKYMEHTBI IPU UX XPAaHEHUHU B 3JICKTPOHHBIX aPXUBAX JOJKHBI XpPAaHUTHCA B
TOM ke (opmare, B KOTOPOM OHHU ObUTH c(HOPMHUPOBAHBI, OTIIPABIICHBI MM MOIy4eHbl. CpoK
XpaHeHHUs OJIEKTPOHHBIX JIOKYMEHTOB HE MOXET ObIThb MEHee ISTH JIET, €ClId HHOE He
YCTaHOBJICHO B HOPMAaTUBHBIX IPABOBBIX akTax Poccuiickon Penepanuu.

XpaHeHue  OJIEKTpOHHBIX  JIOKYMEHTOB  JIOJDKHO  CONPOBOKIATbCS ~ XpaHEHHEM
COOTBETCTBYIOIIETO MPOTPAMMHOT0 00€CTICUeHHsI, 00€CTICUNBAIOIIETO BO3MOXHOCTH PA0OTHI C
YKa3aHHBIMU JOKYMCHTAMMU.

DONEeKTpOHHBIE apXUBBI MOJAJEXKAT 3allUTe OT HECAHKUHUOHUPOBAHHOTO JOCTYIa,
HEMpeIHAMEPEHHOTO YHUUTOXEHUS U (MIJIH) UCKAKECHHUSL.

VcnonHurenbHblid oprad ynpasineHus: YuactHuka 31O opraHusyer paboTy 3JIEKTPOHHBIX
apXMBOB M MOXET YTBEpP)KIaTb COOCTBEHHBIN MOPSJOK AapXUBUPOBAHUS JIEKTPOHHBIX
JIOKyMEHTOB, HE POTUBOpEYAIINiA TpeOoBaHUAM HacTosmlero [lomoxenus.

OBECIEYEHUE UH®OPMALIMOHHOM BE3ONNACHOCTH DJIEKTPOHHBIX
JTOKYMEHTOB

CobOmronenne TpeboBanuii WHGOPMAIMOHHOW Oe30macHOCTH Tmpu  opranuzaruu /10
VYyactaukamu /10 obecrieuynBaer:

(1)  KoH(UIEHIMANBHOCTh UHPOPMALUH (ITOTYUUTH JOCTYI K MHPOPMALUU MOXKET TOJIBKO
OIIPEETICHHBIN KPYT JIUI);
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(2)  LETOCTHOCTH MepenaBaeMoi HH(popMaluu (rapaHTUPOBAHKE, YTO JaHHbIE IEPEaat0TCs
0€3 NCKKECHHH, U UCKITF0YAeTCsl BO3MOKHOCTh IMOJIMEHBI HH(OPMAITHH);

(3)  ayreHTH(UKANHIO (KOT/Ia TIepeI1aBacMy 0 HH(OOPMAITUIO MOXKET TOJIYIUTh TOIBKO TO
JIMIO0, KOMY OHa NpCAHAa3HA4YCHA, a OTIIPABUTCIICM ABJIACTCA UMCHHO TOT, OT YbCTO

MMEHH OHa OTIIPaBJICHA).

TpebGoBanus o nHboOpMaMOHHOK O6e30macHocTH TIpu opranu3anuu /10 Yaactaukamu 3/10
peAIU3YIOTCS ITIOCPEACTBOM IIPUMEHEHUS CIIEAYIOINX OpraHU3allMOHHEIX MED:

(1)  pa3MelleHue TEXHUYECKHX CpeIcTB paboThl ¢ ADII B mOMEIIEHUSX ¢ KOHTPOJIUPYEMBIM
JOCTYIIOM;

(2) AAMHUHUCTPATUBHBIC OT'PAaHUYCHUA OOCTYIIA K OTUM CPCACTBAM,;

(3)  3ajaHue peXHMa HCIIOJIb30BAaHUS NOJB30BATEISIMA U
aAMUHUCTpAaTOpam ADII napoJien 51
UJIEHTU(DHUKATOPOB;

@)  nmomyck K ocyuiectBieHu0 J/]O TOIbKO ONpeNeIeHHBIX JIUIL;
(5) moJnep:KaHHE MPOTPAMMHO-TEXHHUYECKUX CPEJCTB B UCIIPABHOM COCTOSIHUU;
(6)  co3maHuE PE3EPBHBIX KOMUM;

(7)  oOydeHue mepcoHaa.

SAKVIIOYUTEJIBHBIE ITOJIOKEHUA

Cpoxk nelictBus HacToAwero [lonokenus He OorpaHUYeH.

HaCTOHH_Iee MOJIOKCHHUEC HEC JIMIIACT IIPABO YJICHOB Accounamm MpeaoCTaBJIATL JOKYMCHTLI HA
OyMa)KHOM HOCHTEIE.

AKTyanmbHBIH TeKcT HacTosmero [lonmokeHuss pasmemaercs Ha OQUIIMATBLHOM CaiTe
Accouuanuu. OTnenpHON NpoUeaypbl JOBENCHHS 0 CBEIECHUNA 4YIEHOB AccolMaiuu
W3MEHEHUH 1 TonoJHEeHUH B HacTosiuiee [lonoxkenne He mpenyCMOTPEHO.

Hacrosmee [lonoxxenue, n3MeHeHus, BHECEHHBIE B HETO, PEIlIEHNE O MPU3HAHUN HACTOSILIETO
IlonoxxeHus yYTpaTUBIIMM CHUJIY BCTYIIAIOT B CHJIy C MOMCHTA €ro YTBCPXKJACHUS BBICIIIHUM
OpraHoM yIpaBJIeHUsI ACCOLUALUEN.

Hacrosmee Ilonoxenue He JOMKHO NIPOTUBOPEUYUTH 3aKOHAM U MHBIM HOPMAaTHUBHBIM aKTaM
Poccuiickoit ®enepanuu. B ciyyae ecnd 3akoHaMM M WHBIMM HOPMAaTHUBHBIMH aKTaMHU
Poccuiickoit denepanuu, yCTaHOBICHO HHOE, YEM IIPEAYCMOTPEHO HacTosAmuM Ilonoxenuenm,
IIPUMEHEHHIO TOJJIEKAT MOJOKEHHS, YCTAHOBJICHHbBIE 3aKOHAMH M MHBIMH HOPMAaTHUBHBIMU
akramu Poccuiickoit denepanmm.

Bce Bompocel, He yperyiaupoBaHHble HactoamuM [lonoxkeHuem, pazpemarTcs U
PETYJIMPYIOTCA B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit ®enepannu, ycTaBOM
Accouuanuy 1 UHbIMU JIOKJIbHBIMA HOPMATUBHBIMU aKTaMH ACCOLIUALINH.
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